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                                        SHIP: M.T. _______________
Today, ............................. in port at ......................, the disembarking Master , Mr. ................................. leaving the ship, has handed over the ship to the embarking Master, Mr. .................................. after having ascertained the following:

1
General condition of the ship

	No.
	Item
	Good
	Average
	Poor

	1
	General appearance of the bridge and radio room
	
	
	

	2
	External hull and decks maintenance
	
	
	

	3
	Forecastle deck and poop manoeuvring area
	
	
	

	4
	Steering gear room
	
	
	

	5
	Accomodations
	
	
	

	6
	Toilets and sewage system
	
	
	

	7
	Galley and storage rooms
	
	
	

	8
	Personnel cabins
	
	
	

	9
	Engine room condition (oil leaks / cleanliness / tidiness)
	
	
	


2
General condition of deck equipment and systems

	No.
	Item
	Good
	Average
	Poor

	1
	Mooring ropes and safety wires
	
	
	

	2
	Windlasses and winches
	
	
	

	3
	Cargo system including pumps, valves and lines
	
	
	

	4
	Cargo hoses (no .............. )
	
	
	

	5
	Portable cargo pump
	
	
	

	6
	Portable cargo tank ventilation fans (no )
	
	
	

	7
	Cargo tank monitoring system (temperature, ullage)
	
	
	

	8
	Butterworth machines (No. ) and hoses
	
	
	


3
General condition of the bridge equipment and systems

	No.
	Item
	Good
	Average
	Poor

	1
	Radars
	
	
	

	2
	Gyropilot
	
	
	

	3
	Gyro compass
	
	
	

	4
	Magnetic compass
	
	
	

	5
	GPS
	
	
	

	6
	EPIRBS and radar transponders
	
	
	

	7
	Satellite communication (telex, fax, phone)
	
	
	

	8
	Whistle
	
	
	

	9
	NAVTEX
	
	
	

	10
	Navigation lights panel
	
	
	

	11
	ECDIS
	
	
	

	12 
	VDR
	
	
	

	13
	AIS
	
	
	


4
General condition of safety and emergency equipment

	No.
	Item
	Good
	Average
	Poor

	1
	Lifeboats and liferafts (check inventory) and davits
	
	
	

	2
	Firefighting equipment (check inventory)
	
	
	

	3
	Breathing apparatus (no. ), spare bottles (no. ) and air compressor
	
	
	

	4
	General emergency alarm
	
	
	

	5
	Fire detection system
	
	
	

	6
	Intercom, telephones
	
	
	

	7
	Handheld VHF (no. )
	
	
	

	8
	Flares (rocket and hand) (exp date: ..............................)
	
	
	

	9
	Line –throwing apparatus (expiring date ..........................)
	
	
	

	10
	International shore-ship connection including gasket, bolts and washers
	
	
	

	11
	Safety locker inventory
	
	
	


5
Documentation & Safety Library/Videos
	No.
	Item
	Yes
	No
	Not appl.

	1
	Navigation charts and publication (check inventory)
	
	
	

	2
	Last Notice to mariners no. 
	
	
	

	3
	Safety library (check inventory)
	
	
	

	4
	PC with Seagull program
	
	
	

	5
	SQE documentation
	
	
	

	6
	Company circular letters 
	
	
	

	7
	Drawings and manuals
	
	
	

	8
	Inventory
	
	
	

	9
	Last safety Committee meeting (date ...........................)
	
	
	


6 Ships Cerificates

	CERTIFICATES

  
	Issue   Date
	Expiry Date
	Reference

	1.    Certificate of Registry
	 
	 
	Flag State

	2.    Certificate Of Class
	 
	     
	Class

	3.    Record of Construction And Equipment
	 
	 
	Flag State/Class

	4.    Radio Station Licence
	 
	     
	

	5.    Safety Equipment Certificate
	 
	     
	Flag State/Class

	6.    Safety Construction Certificate
	 
	     
	Flag State/Class

	7.    Safety Radio Certificate
	 
	     
	Flag State/Class

	8.    International Loadline
	 
	     
	Flag State/Class

	9.    International Oil Pollution Prevention
	 
	     
	Flag State/Class

	10.  International Tonnage
	 
	 
	Flag State/Class

	11.  Exemption Certificate
	 
	     
	Class

	12.  ISM Certificate
	 
	     
	Flag State/Class

	13.  Copy Of DOC (ISM)
	 
	     
	Flag State/Class

	14.  Safe Manning Certificate
	 
	 
	Flag State

	15.  Deratting / Deratting Exemption or Ship Sanitation Control / Ship Sanitation Control Exemption
	 
	     
	Port Health

	16.  Suez Canal Tonnage
	 
	 
	Suez Authority

	17.  Panama Canal Tonnage
	 
	 
	Panama

	18.  Accommodation Certificate
	 
	     
	Flag State

	19.  Continuous Hull Survey
	 
	 
	Class

	20.  Continuous Machinery Survey
	 
	 
	Class

	21.  Unmanned Machinery Space
	 
	     
	Class

	22.  Cargo Gear Quadrennial/Annual
	 
	     
	Class

	23.  Certificate of Civil Liability for Oil Pollution. (1969 & 1992 Civil Liability Convention) - for tanker.
	 
	     
	Port State

	24.  Certificate of Fitness with Cargo List
	 
	     
	Class

	25.  D.G. Carriage Certificate
	 
	     
	Class

	26.  IPP Noxious Liquid Substance
	 
	     
	Class

	27.  IOPP Letter of Compliance
	 
	     
	Class

	28.  USCG Financial Responsibility
	 
	     
	USCG

	29.  P & I Club – Certificate of Entry
	 
	     
	P & I Club

	30.  Magnetic Compass Deviation Card
	 
	     
	SOLAS

	31.  Cargo Securing Manual 
	 
	     
	Class

	32.  Article of Agreement
	
	
	Flag State

	33.  Official Log Book
	 
	     
	     

	34.  Continuous Synopsis Record (CSR) 
	 
	     
	IMO Resolution A.959(23)     

	35. 
	
	
	

	36. 
	
	
	

	37. 
	
	
	

	38. 
	
	
	

	
	
	
	
	
	

	For the following sections, please narrate on the location, completeness (missing pages, volumes) & discrepancies. Comments should be briefed, preferably providing reference to files maintained on-board and communication on the subject matter.


7   Ship’s Documents
	Document

  
	Issue   Date
	Expiry Date

	1.  Trim, Stress & Stability Booklet
	
	

	2.  Cargo Gear Certificate and Cargo Record Book
	
	

	3.  Safety Management System (SMS) manuals
	
	

	4.  Cargo Documentation (Present/Next voyage   instructions, time/voyage charter papers, consumption  R.O.B. bunkers & fresh water)
	
	


8   Machinery Reports and Records

	Document

  
	Issue   Date
	Expiry Date

	1. Survey Listing (Quarterly) – (Outstanding surveys, COC)
	
	

	2.  Port State Control – (Last inspection, Outstanding deficiencies)
	
	

	3.  ISM Audits – (Last Audit, Outstanding observations, deficiencies)
	
	

	4.  Oil Major Inspections-(Outstanding deficiencies, Last/Next Inspection, Updated VPQ available)
	
	

	5.  Shipboard Safety Committee – (Minutes, records of drills)
	
	


9   Defect List / Shore Assistance / Spare Parts / Stores

	Document

  
	Issue   Date
	Expiry Date

	1. Defect List – (Comments on immediate concerns including structural failures)
	
	

	2. Shore Assistance – (Comments on immediate concerns)
	
	

	3.  Spare parts / Stores – (Comments on immediate concerns)
	
	


10  Personnel Matters

	Document

  
	Issue   Date
	Expiry Date

	1. Personnel Valuation – (Appraisal report for Officers & Engineers completed. Comments on competencies, & any warning letters issued).
	
	

	2.  Medical Treatment Rendered – (Comments on required follow up)
	
	

	3.  Status of crew’s sea-time – (Comments on crew due for sign-off / extended stay)
	
	


11   Controlled Drugs

	Controlled Drugs
  
	Date Expiry
	Quantity

	1. Codeine Sulfate Tablets
	
	

	2. Diazepam Tablets
	
	

	3. Diphenoxylate Hydrochloride
	
	

	4. Meperidine Hydrochloride Injection
	
	

	5. Morphine Sulfate Injection
	
	

	6. Pentobarbital Tablets
	
	

	7.
	
	

	8.
	
	

	9.
	
	

	10.
	
	


12   Payroll / Cash / Victualing

	1. Payroll – Crew Statement of Account
	
	

	2.  Master’s Cash on Hand (Account)
	
	

	3. Victualing Account - (Comments including Dry / Wet provisions, Mess Committee meeting/minutes)
	
	

	4. Bonded Stores - (Comments account, stock, price list)
	
	

	5. Equipment in Master’s cabin - (Inventory, passwords – Computer, safe)
	
	


13   Oily Water Separator and Sludge

	1. Oily Water Separator Status and spares available.
	
	

	2.  R.O.B of Sludge onboard
	
	


14    Expiring certificates in the next 3 months:

............................................................................................................................................................

15    Next voyage instructions:

…………………………………………………………………………………………………………………..

16
Cash to Master remaining on board:


…….

17
Outstanding activities and works:

.............................................................................................................................................................
	18
	List of bridge equipments and deck appliances out of order:


	19
	List of maintenance jobs to start or complete: ( Nos. of pending consolidated defects to be mentioned)


	20
	Documentation  S Q E  not available:  (Updated SMS files as per list to be handed over. Any shortcomings to be clearly mentioned. Make sure sufficient Company stationaries (log books, movement books etc) onboard for next three months.)


	21
	List of procedures, circular letters, work instructions, have been handed to relieving Master up dated?


	22
	Last circular letters received:

Last procedure received:

Last work instruction received:
	No. ..................

No. ……………

No. ……………
	Date....................……

Date………………….

Date…………………..


23     Comments on evaluation of deck and galley personnel (see also “evaluation sheet”):

	24
25
	ROB
Fuel oil

Tons

Lubricant type

Lt.

Gasoil

Tons

Lubricant type

Lt.

Fresh water

Tons

Lubricant type

Lt.

Paints

Lt.

Lubricant type

Lt.

Detergents

Lt.

Lubricant type

Lt.

Other informations: 




......................................................................................................................................................
26     Remarks:

.......................................................................
The disembarking Master (Name and signature)

.............................................................................................................................................................

The embarking Master (Name and signature)

............................................................................................................................................................
Date: 



